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Requesting a Supplier

Whe re  to  Start?

OLD LOOK NEW LOOK



Requesting a Supplier

What is  Ne e de d?
1. Supplier Name
2. Individual or Company

• Individual's Require a First & Last Name

3. Email Address
4. Payment Type



Tracking Status of a 
Supplier Request

Jaggaer Supplier Training



Tracking Status of a Supplier Request

Supplie r Workflow

Request Workflow
• Supplier Desk Approval
• Invitation Sent to Supplier

Supplier  Self -Service
• Register with Jaggaer
• Complete TCU Questions
• Submit Completed 

Registration

Registration Workflow
• Validation and Duplicates

o OFAC Che ck
o TIN Che ck
o Duplicate  TIN/DUNS
o Duplicate  Supplie r Name  

• TCU Approval
o IC Review
o HR Re vie w
o Conflic t of Inte re s t
o Supplie r Des k Review

• Sync  to  Pe ople Soft



Tracking Status of a Supplier Request

My Supplie r Re que s ts
Request Status
• Incomplete
• Under Review
• Approved

Registration Status
• None
• Invited
• In Progress
• Profile Complete
• Approved
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Supplier Experience

J aggae r Re gis tra tion
Supplier will receive an Email (at the address you 
provided in the Request) inviting them to Register 
with Jaggaer
• If the Supplier has already Registered with 

Jaggaer the same login information will allow them 
to access all their Jaggaer Portals 



Supplier Experience

TCU Re gis tra tion
9 Categories of Questions to Answer
• Company Overview
• Business Details
• Addresses
• Contacts
• Diversity
• Insurance
• Payment Information
• Tax Information
• Conflict of Interest



QUESTIONS?
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