DEPARTMENTAL DEPOSIT FORM

@ TEXAS CHRISTIAN UNIVERSITY Print Form

® Clear Form
Received:
Time Date Initial
Department Name:
Contact Name: Contact Signature:
Phone Ext. Date:
Section A
Separate Total Deposit into Cash, Check, and Credit Card Cash Total:

Totals and enter values into cells.

Check Total:

Number of Checks:

Credit Card Total:

Number of Credit Cards:

Total Deposit:

Description:

Section B

Use as many Account/Fund/Department combinations as
necessary to accurately distribute the Total Deposit from
Section A to the General Ledger.

Description (optional) Account Fund* Dept Project Amount

Total Deposit from Section A less Total Deposit from Section B 0.00
Cell above should
always equal zero

*Deposits cannot be made to restricted gift funds that begin with "62".

Exceptions must be approved by the Budget Office. Rev 6/ 9/1 DD
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