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Uploading Historical Maintenance Records

1 Navigate to the Fleetio website and click on Vehicle List on the left ribbon:
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2 Select the vehicle you are uploading the records for:

3 Click the green "+Add" box on the upper right and click "Add Service Entry". We
recommend adding the oldest records first.
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4 Select the appropriate Repair Priority Class:

5 Enter the odometer at the time the services were performed:
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6 Add the date the services were performed:

7 Select the Vendor who performed the services. If not listed, add new.
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8 Add the type of service performed:

9 Add the labor and parts costs:
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10 Add the reason for repair:

11 Add the invoice or repair notes from the supplier:
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12 Click "Save Service Entry", or if you have additional entries, click "Save & Add
Another":


