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Service Entry

1 Navigate to https://fleetio.com

2 Click "Vehicle List"

https://secure.fleetio.com/c54535031b/vehicles?q%5Bs%5D=name_alpha_or_numeric+asc&page=1&per=50
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3 Option 1: Type the number or name of the vehicle.

4 Option 2: Click the vehicle directly from the vehicle list.
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5 Click "Add"

6 Click "Add Service Entry"
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7 Select the appropriate Repair Priority Class

8 Enter the vehicle mileage in the Odometer box.
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9 Add the date and time the repairs were completed.

10 Select the supplier who performed the service. If not listed, create new.
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11 Add the item repaired and select from the dropdown list.

12 If this repair is related to a vehicle 'Issue', click "Link Issues"
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13 Select the Issue related to this repair.

14 Click "Save"
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15 Add the amount for labor.

16 Add the amount for parts.
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17 Click "Select Reason for Repair"

18 Select the most appropriate reason from the dropdown.
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19 Add notes related to this repair, if any.

20 Add photos, if any.
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21 Add repair invoice.

22 Add comments, if any.
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23 Click "Save Service Entry"

24 Occasionally the mileage will show an error message. Modify mileage to the range
required.
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25 Click "Save Service Entry"


