
Supplier’s Guide to Using TCU Supplier Portal 

 

Supplier will receive this email (check spam folders if not in primary folder).  Supplier will 

create a login. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Supplier will fill out all the required information by going to each Tab on the left.  If the field has a (*), that 

indicated that information MUST be filled in to submit. 

 

 
 

 
 



 
 

 

Supplier MUST make note of the first question “text” box and what address is designated as the Remittance 

address.   

 

Whatever is entered into in this box will be considered the “Payee” name and printed on checks.  It is 

important to confirm this field. 

 

 
 



 
 

 

 

 

 

 

 

 

 

 



TCU currently pays suppliers via check although TCU is working on eventually converting to ACH in the 

distant future.  If you would like to supply TCU with ACH banking information it can be entered. 

 

 

 
 

Supplier MUST attach a copy of entities W8/W9 (International) 

 

 
 

 



 


